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Guide








Step By Step - check off the steps as you complete them





Go to �HYPERLINK "http://www.collegeincolorado.org/"��www.CollegeInColorado.org� and click on Create an Account at the upper right of the screen.





Complete the information required, including specifying a UserName and Password.  These will be used to access your CollegeInColorado.org account and Choices portfolio from now on. Record your username and password in a safe place.





Click on the HOME tab, then Choices® career Explorer. 





You should now be on the Explorer HOME page, where you can access all of the quizzes, careers and college programs of interest to you. 





Click on the green YOUR PORTFOLIO tab near the top of the screen.





Look at the five major sections of your portfolio: All About You, Your Plans, Things You’ve Saved, Your Activities and Your Journal. These are the various areas where your work will be recorded as you use this program.





Click on All About You, and you will see there is already have some information in your portfolio. You can add or edit the information by clicking on Edit Personal Info.





Print a copy of the Creating a Portfolio Worksheet that follows this page.





Talk with your teacher or counselor to identify a place where you can keep a paper-based, non-virtual (NV) portfolio. Once you have agreed on the place, check off this task on the Creating a Portfolio worksheet.





Talk with your teacher or counselor about what to use as the NV portfolio to hold your work – a file folder, binder or perhaps something else. Once you obtain and place the NV portfolio in its proper place, check off that task.  





Read the Up and Coming Activities from the worksheet.  Many of the activities in this series will have one or more Reflections to which you will respond. Your answers will help your teachers and counselors know that you are on the right track, and will help you understand why you made certain choices when you look back at your work later on. Respond to the Reflection on this worksheet. 





After recording your reflection, make sure your name and date are on the worksheet. Copy all your responses into the electronic version of this worksheet by clicking and typing in the applicable spaces, including checking the box for the third task for using your online portfolio. Save your completed electronic copy of the worksheet and remember its location.





Back in Your Portfolio in Choices Explorer, click on Your Activities, then click on Add a file. Click the Browse button and navigate to your recently saved file. Click on the file and the Open button. Type ‘Explorer Activity – Creating a Portfolio’ in the Title area. Add a description, if you like, then click on Upload this file and return to Your Activities.





Congratulations! You are already on your way to a better future!




















Activity Goals


To create a paper and/or electronic portfolio for organized documentation of your work.





What Will I Get From This?


A convenient place to store all your work and showcase your abilities to your teachers, counselors, potential schools and employers.





Before You Begin


Ask your teacher or counselor for guidance on how your username should be created (usually a combination of student ID and name). Get a copy of the Creating an Account Student Worksheet.





Intro


By starting this series of activities, you’ve embarked on a journey to develop some meaningful career and educational goals for your future. People who have a life that fits well with what they want (interests) and what they have to offer (skills) are more likely to feel happy, healthy and independent. It is more likely you will end up somewhere you want to be if you decide to take charge of making that happen.





By the end of this activity, you will have two portfolios: an online portfolio and a paper-based portfolio. This doesn’t mean your work has doubled – they are just copies of each other. It’s just a good idea to have an electronic version and a paper version – for back-up. 





The remaining activities are designed to help fill your portfolios with information to help you identify and move toward your ideal future. Each activity has three sections:





Guide – the steps to follow


Worksheet – where you record your results 


Example – a sample completed worksheet for reference





Up and Coming Activities











Tasks to Complete in This Activity





Worksheet





Imagine you already have a portfolio full of the work based on the Up and Coming Activities above, and you are just about to graduate from high school. Describe at least two ways you will be able to use the content in your portfolio to your advantage.








Choices Explorer activities will help you to:





a. Know more about what you want (interests/values) and what you have to offer (skills).


b. Know more about the many existing and emerging opportunities in the ever-changing world of work, education and recreation.


c. Know more about post-secondary programs and what courses you may take after high school.


d. Learn how to create a plan for your future and how to make sure your high school courses help you get where you want to go.





We encourage you to have fun as you work your way through the various activities!








I have identified a place where I will store my NV portfolio over time;





I have obtained a sturdy NV folder or binder for career planning;





I know how to use my online portfolio to store my work.
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Reflection 
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